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Create a TryMosaic Workplace 
Passport

Build a Workplace Passport by describing your role, conditions or differences, workplace barriers 
and adjustments that may help.

i Before you start
• Think about what makes work harder and what would improve it.
• You can save, review and edit the Passport before sharing it.

Important
Saving a Passport does not share it. Sharing is a separate action that you control.

Open your organisation’s TryMosaic deployment using the link supplied by your employer. The screens 
may use your organisation’s colours or logo.
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1 Open ‘Workplace Passport’ and select the option to create a new Passport.
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2 Give the Passport a clear title so you can distinguish it from other Passports later.
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3 Add relevant conditions or differences. Only include information you are comfortable 
recording.
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4 Add the workplace barriers you experience and describe their practical effect.
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5 Review TryMosaic’s suggested adjustments and add the relevant ones.
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6 Add a manual adjustment if the support you need is not listed.
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7 Review the full draft, edit anything that is unclear, then save the Passport.
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i Check your result
Open the saved Passport and confirm its title, conditions, barriers and adjustments all appear 
as intended.

! If something looks wrong
Stop before submitting or sharing. Recheck the selected Passport, recipient and entered 
information. If the problem remains, take a screenshot that excludes sensitive information and 
contact your TryMosaic administrator.
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